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ANNUAL REPORT 
CITY OF HILLSBORO 

ENGIHf:ERING DEPARTMENT· 

December 31, 1972 
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The Rono~able Ma1o~ ,and City' Council 
Ctc, of lIillsbo~o, Oregon 

Centlemen: 

22 January, 1973 

The following ~ep~t s~~izes the, activities and accomplishments of 
~he City Enginee~ing Depa~~nt dU~irtg Che calends~ ,ea~ 1972. The 'most 
ma~o~ chBD8e during this periOd was the ~eti~ement of City Enginee~ Ra~old 
Hathom, and 111)' employment as 1\18 replacement. New leade~sh1p lnva~lably 
meanil a ce~tain amount of change, but i 8lnce~ely hope to continue the 
.tandard of dedieat~d seNlee estabUshed by 111)' 'p~edeeeaao~. 

REB: LV 

Respectfull, Submitted, 

CITY OP HILLSBORO 

By /?',t£.. ~~.,./t 
R.E. BANCROFTf'.E. 
ClCy Engiriee~ 
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DEPAR'l'MENT . OIlGANIZATION 

Followins is a memorandum to Enlineerins Department EmplOyees 
explaininl the f~l orlanisation now in effect. This actiOn 
was received favorably by all empla,ees. Its purpose is to 
promote efficiency throulh definite aS8ignments of respon
sibility and authority. 
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MEMO 

To: All Engineering Department Emp107eea Dec:. 26, 1972 

From: Dic:k Banc:roft 

Subjec:t-: Department Organization 

The Engineering Department is responsible-for providing the engineering servic:es 
for all City operations- for suc:h ac:tivities as streets, sewera, water, side
walks and vsrious other public: works i)llprovements. The Department slso pro
vide. engineering, surveying, map making and printing servic:es to an other 
City Departments in addition to providing inapec:tion aervic:ea for _private 
c:onstruc:tion. 

In order to perform the above aasignments effic:ient1y, I propo.e to organize the 
depa~tment into three aec:tions: One to provide drafting servic:es and two others 
to provide engineering servic:es. On the folloWing psge you will find a c:~art to 
i11ustrste the organization and ahow your poaition in it. Also, there i8 an 
outline defining the basic: reaponsibilities of esch aec:tion' . 

You will note that I have shoWn vac:ant positiona for Chief Draftsman. Principal 
_Engineer and Sec:retarY. I included theae to provide for future expanaion, 
though bec:aus. of m, unfamiliarity with the Bize of our work load and budgetary 
1imf.teti~B ,I have no idea st present when these poaitions wii1 be filled. 
In the meantime I will assume the reaponsibi1ities of Chief Dreftaman and 
Principal Engineer while secretarial work c:an be provided dqwnBtaira as before. 

I have tried 'to make eac:h person'a dutiee c:oincide pretty muc:h.with what you 
are now doing, but bec:ause of the .leek of an existing organizational c:hart 
and mJ short eequaint~nc:e with yoU, I'm certain that there ~11 be things re
quiring adjustment. If you iI~e presently performing some fUnc:tion whic:h is 
not shown or is aasigned to someone e1s8, p1e .. e let me know immediately. 



I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

DIVISION OF RESPONSIBILITIES 

Chief Draftaman 

1. Draft pl~ns, as-builts, and City maps 
2. Maintain ~arioua City recorda and mapa 
3. provide m:i.aceUl!rte~a drafting and pdnting aervicea 
4. Coordinate ·activitiea of franchiBed Utility Companiea 
S. Purchaae and maintain neceaBary office aupplieB 

Supervising Engineer 

1. .superviBe the proceaaing of varioua ,aBaigned conat~ction projecta 
from, initiation to completion 1ncluding pUblic hear:i.ngi, aaBeaamenta 
and paymenta to contractorB. 

2. Supervise the, checking of plana and construction work performed by 
private contract as assigned. 

3. Check subdivision pla~a for conformance to City ordinances .• Oregon 
law, and 'good engineering practicea. 

4. Aaaiat City Engineer in acquiring neceaaary righta-of-way. 
S. Provide legal deacriptionB aa required. . 
6. Superviae activitiea of Clty aurvey crew. 
7. With approval of City Engineer, provide engineering aervicea to City 

CoUncil and other City dep·BrC!Denta. 

Principal Engineer 

1. Superviae the processing of vadou!! aasigJ:l"d construction projects 
from initiation to completion including PU!»Uc beartilga. aa.esamenta 
and monthly payment~;. , 

2. Perform varioua engineering research and p~a~nin8 activities. 
3. Supervise the checking of plans and conatructiOn work, performed by 

private contract as assigned. , 
4. Alaiat City Englneer in acquiriftg nec~as8~ righta~of~wa,~ 
S. With a~proval of City Engineer provide engineering services to City 

Council and other City dapartments. 
6. Superviae traffic engineering program including. parking,meters. 

control devicea, accident al'ldysia. bicycle routea. traffic counts. 
apeed control studies and street lighting. 



Die A S<». yicrofh 

CL<trf Bee A 

CITY OF H/LLS30flO 
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1972 ACTIVITIES 

Following is an itemization of some of the activities 
performed during the year with comparisons to prior 
years. 
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1. 

2. 

Engineering Office Work: !!!.!! 1971 1972 

Preliminary drawinga and 
recorda 44 75 97 

Project deBign and plana 
completed 29 44 57 

Contract Plana and Specs. 
completed 5 8 7 

Private construction contract requiring approvals and inspection by the 
City. 

Ide Park #2 & 3 1971-72-73 
HollmllnPark 13 1972-73 
Edwards Meadows #2 1972-73 

Jonesfield 12 1972-73 
Golden Acres 1971-72 
Chantree Lane Sub 1971-72-73 

3. Subdivision Plata checked and approved by City 

Padgett Park No. 2 
Parkland 
Golden Acres 
HUlmeade No.4 
Parkwood 
Do1aire 
Edward Meadows 
Oakland 

Dawson Cre·ek 
Ide Park No. 2 
Roshak Park 
Chani:ree Lane 
Hughes Park 
HUlaire No. 3 

4. Easements and Permits obtained by City for Utilities 

!!!.!! ill! 
Wster 12 6. 
Utility 6 8 
Ssnitary Sewer 28 10 
Storm Sewer .7 6 

1972 

Val Park 
Singing Woods 
Hollman Park 13 
Arbor Creek Park 
Wen-Mar Park 
Ide Psrk 13 
Edwards MeadowB 
No. 2 
Dadield 

ill! 
8 
0 
17 
I 
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5. Permits issued or approved for private Utilities. 

ill.Q ill!. !!!! 
Gaa 26 36 34 
Phone 8 9 13 
Electric 6 9 17 

6. Right-of-Way Acquisition !212 .!ill !!!! 
Right-of-Way Dedication 0 1 1 

Street opening for dedication 0 2 2 

Vacation of Right-of-way 1 2 0 

7. 

8. 

Property Acquisition by City 

1970 - None 
1971 (1) Pump Station Sste, 1S5-26, Levi A. Lcwegren, B. 814, P 969 

(2) Parking Lot, Lot 8 Bk 10, City of Hillsboro, Ella Keenan, 
B 829-P 756 (N First St.) 

(3) For S.E. Maple Street Extension, 1S2-5, Charles F. P1app, 
B 831-P 189 

(1) 
1972 - Pump Station Site, Triangle on River Road at Witch Hazel Road, 

Sec. 9, B 882-P 890 
(2) Reservoir Site, Fluke Prop., Contract Purchase 

Contract Dollar Value of Projects let by tl.iB Department. 

Street 
Paving 
Sanitary Sewer 
Sanitary'Sewel: Sealing 
Storm Sewer 

TOTAL 

$38,448.03 $185,982"76 
44,476.04 9,452,50 
42,273.70 8,826.80 

0.00 64,760.56 
38,350.25 0.00 

ill! 
$174,491. 32 

17,371.50 
619,466.32 

21,973.81 
0.00 

$163,548.02 $269,022.62 $833,302.95 
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1970 1971 1972 

I Streets: 

I Traverlie 17 4 4 

Prelim. Profile 16 ft 5 

I 
X-Section 6 9 8 
Topog. 8 6 6 
Staking (const.) 6 8 17 

I Sanitary Sewer: 

Traverse 2 5 7 

I Profile 2 7 16 
Staking (canst.) 1 5 15 
As-'builts 0 6 8 

I Storm Sewer: 

Traverae 2 3 3 

I Profile 3 4 1 
Staking (const.) 7 7 3 
As-built 3 3 1 

I Sidewalks: 1 1 1 .. , 

I 
Water 6 5 7 

Misc. Sun. 5 S -!.. -
I TOTAL PER YEAR 85 83 109 

I 
I 
I 
I 

~ 
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1973 ESTIMATE or .. ACTIVITIES 

Uaing the number and dollar value of 
contracts expected to be let in 1973, 
aa estimated on the following pagea, 
with the population growth and 
building permit activity projected 
in the Planning Commission Annusl 
aeport, it 1a certain that 1973 will 
be the moat active year in the history 
o~ the Engineering Department. 

SUMMARY OF 1973 ESTIMATED CQ\1STlWCTIOH CONTRACTS 

Street ConstrUction (City) 
Paving 
Sanitary Sewer 
Sanitary Sewer Sealins 
Storm Sewar 

Subtotal .. 
Street Conatruction (Private) 

Total .. 

$4571 200•00 
12oi9oo.00 
461r~ 000. 00 . ~ .. 
40,Ooo'~00 

o~oo 
'. " .. 

$l,086~100.00 . 
480,600.00 

$1,566,100.00 
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1973 ESTIMATED CONTRAcr DOLI.AR VAWE 

1. Street Construction by Private Contract 

Harmony Vale Subdivision 
Hollman Park III Subdivision 
Ide Park III Subdivision 
Edwards Meadows III Subdivis10n 
Singing Woods II 
Beaumeede Subdivision Phase I 

Total 

2. Street Construction by City Contract 

Padgett Park III Subdivision 
Padgett Park II Subdivision 
Merrillee Park Subdiviaion 
Sequoia Park Subdi~ision 
Eastwood Subdivision 
Hil1meade 4 Subdivision 
Azalea Eaat Subdivision 
Brian P~rk Subdivision 
Idana Subdivision 
N. E. Meadow Lane 
First Avenue Widening 

Total 

$12,SOO.00 
69,200.00 
46,900.00 

.128,400.00 
193,000.00 
30,600.00 

$480,600.00 

$ 36,300.00 
20,100.00 
69,800.00 
23,300.00 
S7,000.00 
33,700.00 
66,000.00 
"i9,6oo.!lO 
l2,~00.00 
28,800.00 
90,000.00 

$457,200.00 
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3. Pavins by City Contract 

N.E. Edison St. 
S.E. Maple street 
S.E. 13th Ave. 
S.E. Walnut Street 
S.E. Hemlock 
Parkwood Subdivision 
Chantree Subdivision 
N.E. Grant Street 
Birchaire Subdivi8ion 
Arbor Creek Subdivi8ion 
Singing Woods Subdivision 
Edwards Meadow8 II Subdivi8ion 
Val Park Subdivision 
Joneafie1d Subdivision 
N.E. Grant Street (Poynter Scbool) 

Total .. 

$1,800.00 
4,400.00 
1,500.00 
2,800.00 
3,800.00 
8,100.00 

12,500.00 
7,300.00 
4,000.00 
2,300.00 

17,500.00 
36.,000.00 
6,200.00 
9,500.00 
3,200.00 

$120,900.00 
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4. Sanitary Sewer by City Contract 

Airport 
Merrillee Subdivision 
Sequoia Park Subdiviaion 
Eaatwood Subdivision 
Azalea Eaat Subdivision 
Brian Park Subdivision 
Harmony Vale Subdivision 
Ide Park III Subdivision 
Edwards Meadows III Subdivision 
Singing Woods Subdivision 
BesumBad Subdivision 
Witch Hazal Area 

Total a 

s. Sanitary Sewer SeaUng a 

6. Storm Sewer • 

TarAL ALL COIITRACrs • 

$17 ,000.00 
20,000.00 
6,SOO.00 

19,200.00 
22,800.00 
6.000.00 
6,000.00 

lS,600.00 
43,800.00 
S3,600.00 
S7,SOO.00 

200,000.00 

$468,000.00 

$ 40,000.00 

None 

$1,S66,700.00 
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1973 GOALS AND OB#;t:nVES 

The principal objective of thia de
partment in any year will be to pro
vide efficient;. competent profession
al engineering services for the ben
efit of the City of HUlsboro; 
Specific objectives for the coming 
year are explained on the follOWing 
pages. 
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1973 GOALS AND OBJECTIVES 

1. Engineering Department Organization 

a. To continue clarifying assignments of· responsibility snd authority 
through detailed Job descriptions so that each employee thoroughly 
understands his role. 

b. To increase the level of engineering skill through training of present 
employees ·and selective hiring of future employees. 

c. To initiate new procedures to simplify and improve the conduct of 
assignments. 

d. To acquire modern equipment to increase efficiency. 

2. Engineering Planning Services 

3. 

a. To provide profeSSional consulting services to the Planning Com
mission and City Council. 

b. To uphold and effect the Hillsboro Comprehensive Plan. 

c. To effact the Area Wide ''Topics'' Plan. 

d. To effect the Traffic Safety Study. 

e. To develop a Water System Master Plan. 

f. To develop a Ssnitary Sewer s,&tem Mas tar Plan. 

g. To develop a Stom Sewer Maater Plan. 

Mapping and aecord Services 

a. To develop suitable base maps for recording sanitary sewer, stom 
sewer, water line, traffic control devices, parking facilities, 
address, utility, street light, rights-of-way. easement and other 
City property locations. 
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b. To acquire aerial photograpb and contour mapa for uae in development 
of new areaa and the improvement of exiating developmenta. 

c. To microfilm existing engineering recorda to aave· .floor apace and 
afford greater protection to valuab.le information. 

4. Traffic Engineering Servicea. 

a. To train and equip peraonnel to perform traffic engineering work. 

b. To implement recOlllllendationa of tbe ''Topica'' Plan and tbe Traffic 
Safety Study. 

c. To actively seek and recoa-nd aolutiona to hezardoua and congeated 
locationa. 

S. WATER ENGINEERING SERVICES 

a. To evaluate the prea'ant water ayatam. 

b. To evaluate and coordinate deaign, conatruction and maintenance 
procedurea to inaure compliance witb.Oregon State Board of Health 
regalationa. 

6. Sidewalks 

a. To develop atandarda for aidewalk conatraction. 

b. To evaluate exiating sidewalks and initiate .repaira where neceasary. 

7. Bicycle·Patha 

a. To develop a network of pathwaya for pedeatrian and bicycles which 
inaurea separation from motor vebiclea. 

8. Improvement Pro1ecta 

a. To improve the de.-igna, acbeduUng, construction and cost of new 
facilities. 

b. To dave.lop a program for tbe testing of purchased materiala. 


